QFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DiVISION

INSTRUCTIONS: See Publrcztion No. 76—RM-1 for instructions on completing this form. Forward signed original to

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address ' : FOR RECORDS MANAGEMENT USE

Application Da 4 ) icgti
priication Sere Department of Defense Aeel E}on e
Civil Defense Division
Application Number 959 E. Confederate Ave. Date Received Data Compisted
o _ Atlanta, Georgia - Planning Section SEP 101979 | oCT 151979
2. Person to Contact ' Working Title Telephone Number
Jim Hill Chief of Planning 656-6177

'£73. Action Requested

: 91 3. [ Estaoisn Retention Scheduie; record will comtinue to accumulate.
] b. [ Dispose of present accumulation: no further accumulation anticipated.
&N

¢. X Amend Application No. 90 Check One: X1 Change; {1 Supercede: O3 Void oo
4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest

[To Present State and Local Government Civil Defense Emergency Plans

6. Division and Qifice Funcnon ; What is ﬂw funcnon of the Dw:sson and the Office in wh;ch ‘this record senes is created?
The Civil Defense D1v1s1on is respons1b1e for prepar1ng for and the carrying out of all
emergency functions, other than functions for which military forces are primarily
responsible, to prevent, minimize, and repair injury and damage resu1t1ng from emergencies
or disasters or the imminent threat thereof. The P]ann1ng Section is responsible for the
development and maintenance of written emergency operating p]ans and procedures and for
assisting local governments in the deve]opment of such plans in order to facilitate the
operation of the Civil Defense Division in times of natural disaster or nuclear emergency.

7. Record Series Descriptio_n This file contains the followmg documents {include form numbers and titles, if any):
Attach samples of the file.

Documents relating to:
: The operation of state government, government agencies and local
governments at times of disaster; includes threatened or actual war

Included are: emergency.

Georgia Natural Disaster Operations Plan
Georgia Nuclear Emergency Operations Plan
Hurricane Evacuation Plan for Coastal Georgia
Crisis Relocation Plans

Community Shelter Plans - .
Community Natural Disaster Operations Plans

File is arranged: State: by category of disaster; by date. .Local: by category of disaster;

alphabetical by county.

{8 Moﬁﬁfy Referznce Rate How often are records referred to which are: ]
Q_ne to six months oid __]_0'@_ ; Seven to tvge!ve months oid __5;1_5__.; Thirteen to twenty-four months old _5.'_].5_,_ ;
tweity-five'months and older - ?

9. Annual Rate of Accumulation of Rerords . .
Letwer-size'drawers . ;legalsizedrawers ___:Shelves__ __;Other (soecify) Book Form

Annual accumulation varies.
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[ves | No | 10. Questionnaire  (Place an ““X”" in the proper column) ) ' . T
X a. Is this the official copy of the series?
If not, where is it? ] _ _
b. Does the series contain confldentiai mformatnon requiring security handimg? If yes cite law or regulation.
Y ¢. Is this a vital record?
X __d. Does this series have historical or long term research value?
e. When one or two documents in the file make it necessary to keep the entire fite for a iong period, could these
X 1 documents be scheduled separately?
X f. ﬂmnwmrﬂmmmmmdw cony,
X :: the information contained in this series ever anaIyzed and/or’ recorded i ina surnmanzed report?
_ygs._anich CODY,
h. Is there a duplication of this series in vour office or in another office or agency?
X . If ves, where?__ This office; governor's office; other state agencies; local CD offices,
_XM_nghjhEﬂHEiﬁmiﬂHMLﬂmﬂﬂﬁﬂ*ﬂLj@ﬂhiiﬂuﬁgﬁmﬁd7_
X i._Does the record series result in a computer printout? .
11. Retention Requirements The following requires the series to be kept:
a. State Law 0 years, d. Audit period . _Years.
- b Sw.ateof fimitation sy | It __years. —~ 7 & Administrative need = ’_:_3:_5_....,_..__ years,
c. Federal law 3 years. f. Federal retention instructions years.

Attach copy or excerpt of laws or regulations. Explain édministrative need.

State and federal law establish need for and author1ty of plan. Administrative need
includes daily reference; plan scheduled for major revision approximately 3-5 years;
includes research and historical value. Federal, Office of Management and Budget .
Circular A-102, September 12, 1977,

12, Aooraved Disposition Instructions — This agency recornrnends that the file ser:es be cut o’rf at the end of each:

iﬁ Calendar Year, 0 Flscal vear; O Other ' _____then,

O Hold in the current fules area _.__._,____.month(s) — °(ear(s) ; then
1 Transfer to local holdingarea, hold _____-_____year(s); then S
O Transfer to State Records Center;hold ___ __* . __year(s); then

{0 Destroy.

XX Transfer to State Archives for permanent retention.

O Other [Specify}

A1l files of this series will be held unt11 the end of each calendar year and then forwarded
to State Archlves. _

These instructions apply to all prior and future accurmulations of the series. -

_l_a._gﬂncy Head!Des;gnee (Slgnature} ] 1. _Date Records Management Officer (Signature) __Date
| e € € foe)— |77 L_/Z,Zq,«é leze. 7-7-77
N State Records Copmittee (Signature) Date

Recommandations in para- o
graph 12 are approved. State Auditor/Designee W ' “Dl’l”?
{if disapproved, attach letter ) ]
of explanation.) Secret%e/%ignee @MW 10-/0 —77
- N/
P
Attorney Gerneral/Designee //f W / / 0 1} 7f

AR-50-=71; Rev.76 ' (Raverse SideY




. 3/-07

- -

> . 2 g ST‘TE . . OFFICE OF SRECRETARY OF STATE
} uF A p] 1 c a t 1 O n fo r DEFARTHENT CF ARCEIVES & NISTORY PAGE
cawn RECORDS DISPOSITION STANDARD "l me v 1
1 .lPl"k"i““ Date IESTRUCTIONS: See separate insiructions for completion of f§ FOR RECORDS MANAGEMENT DIVISION USE
January 20, 19 72 romt and revarse of this form. Sige origimal gad two copies Date Recelved Application ¥o, Date Completed
2 .A|ency Application Wo. nd forward to Department of Archives and ﬂi.-tbry:, Attention: m 2 8 19& 0 m 2 9 1972
3_72 ecords Manggewsnt Officer. . ) ) 7
3 .AGEICY, Division, Subdivigion & Administering Ofrfice Address . i .Person to Contmet .
Department of Defense
Civil Defense Division Thomas F. Bohannon
(Operations Section) B Worxing Titis 6 . Tel. Wo-
P. 0. Box 18055, Atlanta, Georgia 30316 Operations Officer 627-2471-&#3
o A
T.ACTION REQUESTED g
ESTABLISH DISPOSITION STANDARD; E] DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTIRUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
-8\ . Inclunive Datesn 9 .BACT SERTIES TITLE
1962 to 1971 STATE AND LOCAL GOVERNMENT CIVIL DEFENSE EMERGENCY PLAN FILES T

ﬂ.O ¥hat function performed resulted in creatios of this series _ . - —
.

To administer the Federal Civil Defense Act of 1950 (PL 920), and the State Civil Defense
Act of 1951 as amended. This involves preparation and maintaining in a current status
the Statd Civil Defense Emergency Plan and copies of all local government Civil Defense
Emergency Plans. -

Fl DESCRIPTION OF SERIES - Include Form Fo. b Porm Title, if any
"

s k4

This series consists of Civil Government Emergency Plansr(State, County, and Municipal).
Subject plans set forth operational policies and procedures to be placed in effect in
the event of a threatened or actual major disaster including a war emergency.

They also include Community Shelter Planning Files.

o

-
2 - EQUTPMENT OCCUPIED To. of Dravers Ca. Ft. af Records : Wo. of Drzvers Cu. F*. orf Recorls
ANNUAL BATE OF AECUI‘ULATIOI 5
‘ Letter-size File Drawers 8 12 - NA NA
} In Office{al In Storsge Areais)
‘L Legal-size Fille Drawers None None Floor Space Occupled {Square Peet}
: A
This Last Preceding@All Prior
By Annual Acc"!‘“]’“h. Year's Tear's YTear's Years®
AVERACE DAILY REFERENCES Four imes ier yeé Y.

Form: ) AR-30-T1




P PAGE 2

7 t" T r g -
QWSTIONNAIRE Place an "x" in the proper column. 1If ansver is "YES," please explain R YES NO
13. Is this the Record Copy of the series? - Kl 1)
Required by laws cited in Item 10. ’ ' i
14. Is there a duplication of this gseries in another office or agency? Kl 1]
. Copy has prevlously been sent to Secretary of State and State Library.
15. Is the information contained in this series ever summatized or published? A 11 K
16. Does the series contain classified information requiring security handling? (1 K

17. Does the series document policies and procedures of sgency's operation or function? [ ST

See Item 11. _ ) )
18. Could the fumction be performed if the files were lost or destroyed'? S K I]
Functions would be an expansion day-to-day function of government affected. N
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [1 K
20. Does the record series provide data as input to an EDP file? 1 B
~21. Does thé record series contain documentétionrpiéauée& as EDP ﬁiiﬁfout? - 7 _f]-i |
22. Is the series affected by Federsal or grant funds? ‘ Il K
23. Will there be a need for these reaords 10, 15 years from now° Ir yes, what? K [}

cited in Item 10,

2k, REOUIRE?‘ENTS. The following requires the files ‘to be kept Ipdefinitelyears:
a.[§STATE ©b.[]STATUTE OF c.[]AUDIT a.[JFEDERAL  e.[]JADMINISTRATIVE f.[JHISTORICAL

LAW LIMITATION PERTOD = LAW DECISION VALUE i
(Cite Law, Statute, or other reason for the retention requirement)

See Item 10.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end.
of each -[]CALENDAR YEAR -[]FISCAL YEAR - [kIOTHER ~ sthen:

b

1. . S s
.. e . . C4

e = - . — e

J c e R T .= -

Upou preparat1on of a new Civil Defense Plam, transfer the
= Do 0 E i = b

0r1g1na1 c0py to the State Archlves for permanent retertlon :

ta e LT e El e oo T

(Indzcate bmeﬂy rationale for recoﬂr'endatwns above/or write additional remarks):
Required by laws cited ia Item 10.

- ATTACH SAHPLES OF THE S RIES WHEN POSSIBLET

Hesd of l,eucy

R_ecommendations_ []Approyed []Dis_aroved . ,'-“*-5-_ 4 -

. W 75 - / : Di or, 1ve- O l!htory
in Paragraph 25 [ﬂiEZoved ‘[IDisapproved ' ,d/Lw—éQ M

Baer ¥ of Btate

are: Co []Appm\ied"[]Disapﬁ'roved YL

. - - - J60Ter 3 crgia
[\aﬁpproved [Ipisapproved ‘.'f'

= B - -




